IKT zinasanu standartizacija Zemgales regiona

1. dala
1. Lai izsleégtu datoru, dialoga loga Turn off computer piespiez pogu

Turn off computer

Cancel

@  Turn Off @ Stand By ® Restart @ Cancel

2. Ka sauc attéla redzamo ekrana apaks$é€jo apgabalu, kura atrodas starta, atvéerto logu

u.c. pogas un ikonas?

ﬂl & @ & © 3w =@ ™ #)pocument: - Microsoft ... | B paint shop pro || % untitled - Paint [« ol CDEm 1841
@ rikjosla
@ izvélnu josla
®  uzdevumu josla
@  virsrakstjosla

3.  Vietu datora atmina, kur kadu laiku glabajas izgrieztais vai nokopétais teksts vai cits
objekts, sauc par
@®  darbvirsmu
@  dublgjumu
®  izgriezumu
@  starpliktuvi

4, Kura izvélné atrodas datnes atvérSanas komanda

2 untitled - Motepad =]
File Edit Formak Wew Help
=l
4 » é
@ Edit @ File ® Format @ View
5. Datnes vards nedrikst saturét
@ ciparus

@ rakstzimes\/*?<>|:
® atstarpes
@ lielos burtus

6. Kada ir at8kiriba starp komandam Save un Save As?

komanda Save lauj saglabat datni ar citu nosaukumu, bet Save As — cita vieta
komanda Save |auj saglabat datni cita vieta, bet Save As — ar citu nosaukumu

Save saglaba datni taja pasa vietad un ar to pasu nosaukumu, bet Save As |auj
mainit gan atrasanas vietu, gan nosaukumu

atSkiribas starp komandam Save un Save As nav

® OO
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IKT zinasanu standartizacija Zemgales regiona

7.  Ar kadu nosaukumu péc pogas Save piespiedanas tiks saglabata datne?
Save As HE
Saveln |3 Vingrnasimi H O 2 E
|\ Atkel

@Programmas
) vestules
E] wingr_01
E] vingr_0z2
E] wingr_03

Save

[ (G0 |
Cancel |
y

File hame: I\ringr_Dﬂt

Save as type: I Text Documents [kt

Led Led Lo

Encoding: IAN5|

vingr_02.txt
Vingrinaajumi
Text Documents
vingr_04.txt

®OOO

8.  Saglabajot dokumentu disketé ekrana tiek izvadits attéla redzamais pazinojums. Tas

nozime, ka
Insert disk

‘\g Please insert a disk inta drive A

@ diskete nav ievietota iericé

@  diskete ir aizsargata pret ierakstidanu-
® datnes saglabasanai nepietiek vietas
@  datoram nav diskesu ierices

9. Izpildot peles dubultklik§ki uz darbvirsmas ikonas, var

@ atlasit ikonu
@  atvért mapi, datni vai lietotni
® parvietot ikonu
@  dzestikonu
10. Programmas komandas parasti ir apvienotas

@D izvélnes

@ logos
®  uzdevumu josla
@ ritjosla

11. Ja visa informacija neietilpst loga, tad

ekrana tiek izvadits pazinojuma logs

tiek atverts vél viens logs

notiek automatiska loga satura mérogoSana
logam tiek pievienotas ritjoslas

®OOO
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12. Datneir

@ jebkura komanda vai komandpoga

@ dokumenta atlasits teksts vai objekts

® datora ar&ja atmina glabats informacijas kopums, kam ir savs nosaukums
@ datu glabasanas mérvieniba

13. AtSkiriba starp mapi un datni ir ta, ka

datnes glabajas mapés, bet ne otradi

mapes glabajas datnés, bet ne otradi

mapes ir par 10 MB lielakas neka datnes
mapes un datnes glabajas dazadas diska vietas

®OOO

14. Péc attéla noteikt, cik brivas vietas ir uz cieta diska

Local Disk (C:) Properties

General |TDD|S I Haldwarel Sharingl Buntal

< |

Type: Local Disk
File syztem;  MTFS

. Jzed zpace: 21 588 860 928 hytes 201 GE
B Free space: 20 360 032 256 bytes 139GE
Capacity: 41 548 893 1584 bytes 390GE

Drive C Dizk Cleanup |

[ Compress drive to save disk space

W Allow Indexing Service to index thiz disk for fast file searching

0k I Cancel Apply

@ 20,1GB
@ 39,0GB
® To nevar noteikt
@ 18,9GB
15. Datnes ar paplasinajumu .XLS tiek veidotas lietotné
® Power Point @ Access ®  Excel @ Word

16. Kura mapé var meklét izdzéstu datni?

)

Markan '\_-_..:'_g
Protected =
@ Recycle Bin @ My Compuker
2 e/
_~ —
Py Mebwork
@ My Documenks @ Flaces
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17.

18.

19.

20.

21.

Secigi lietojot komandas Copy un Paste, var

O]
@
®
@

atlasito datni parvietot uz citu vietu

dzeést atlasito datni

atlasttajai datnei izveidot dublikatu cita vieta

pardévét atlastto datni

Attéla redzamas datnes ir sakartotas péc

O)
@
®
@

@
@
®
@

Tame | Size | Tvpe | Date Maodified =
I Atkel File: Folder 2005.10,09, 158:57
Ivestules File: Folder 2005,10,09, 18:57
|[JProgrammas File Folder 2005,10,09, 18:57
G.‘?\tteh SKE Corel PHOTO-PAINT 10.0 Image 2001.12.25, 19:14
GIMG_DDD2 121 KB Carel PHOTO-PAIMT 10,0 Image  2002.07.19. 10:38
E‘_‘]Maksajumi_ZDDS ZZ KB Microsoft Excel Worksheet 2002,12.25, 12113
Iﬂ_]Puinkaciju saraksts_Z2002 43 KB Microsoft Word Document 2003.01.03, 504
EShema SKE Corel PHOTO-PAINT 10,0 Image  2004,10.09, 19:14
E] anketa 1 KB Text Document 2005,10.09, 18:57
E] wingr_02 1 KB Text Document 2005.10.09, 15:58
GZimejums_ﬂZ 6KE Corel PHOTO-PAIMT 10,0 Image  2005,10.09, 19:13
nosaukumiem
izmériem
tipiem
modificédanas datumiem
Sads logs ekrana ir redzams laika, kad datne tiek
Moving...
. L
IMG_000Z.ipg
From “ingrinaajumi' to ‘&Y
ENNNEENNEEEENEN Cancel I
parvietota
dzesta, ievietojot to atkritné
dubléta
dzesta, neievietojot to atkritné
Kada situacija ekrana var paradities $ads dialoga logs?
Confirm File Delete

O]
@
®
@

o I| Are wou sure you want ko send 'Maksajumi_2003' o the Recycle Bin?
L

dubléjot datni

dzésot datni

pardévejot datni

ja disks vai diskete ir bojata

Kura ir arhivéSanas programma?

O]
@
©)
@

McAfee
Word
PowerPoint
WinZip
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22. Kur$ no printeriem ir noklusétais?

" Printers and Faxes [_TO[ <]
File Edit ‘ew Favorites Tools  Help | iﬂ'
d Back - \J - ir P Search Folders E\ -
Address ICJ Printers and Faxes j o
I'I \ 3
) @
Printer Tasks Adobe POF S5 hp deskjet 930c series

[2] Add 2 printer

5 Setup faxing \"__E} HP Laser Jet 6P @ Micrasaft _OFfiu:e Docurnent
Irnage Writer
-
|4 objects S
hp deskjet 930C series
Adobe PDF

HP LaserJet 6P
Microsoft Office Document Image Writer

®OOO

23. Kuru komandu lieto dokumenta izdrukasanai?

B untitled - Notepad =]
File Edit Format “iew Help Pragma
Mew Chrl+h as rodas 1z ar tirgus ekonomikas ieviedanu, ;l
Open. ., Cir+C fam &tri pielagoties atbilstoSajam darba tirgus
Save ChrH+5 dkajiern pieldgoZands prieksnoteikumniem ir
Save As... odernajas tehnologijas.
Page Setup...
Print... Chrl+-P
Exit
N — ' 4
@® Page Setup @ Save As ®  Print @

24. Kadu datnu nosaukumus var redzét $aja saraksta?

, =
\‘-.E:"; Windows Catalog = Gy Dreumaes

: :]' My Pictures
Windows Update
% B EcoLzmodulis_Lvariants
@ Set Program Access and Defaults E modz_varl_07
& E mod2_wvarl_08
i I Mew Office Document: G mod2 varl 14
G modZ_varl_16a
G modZ _varl_16b
WinRLAR G mod2_varl_16c

G modZ_varl_16d

Open Office Document

WinZip
e G mod2_varl_18
E mod2_wvarl_19
Programs 3
b G mod2_warl_20

Documents =| vingr_01

vingr_02
Settings 3 E] vingr_03
Search > r.;_] vingr_O+

| Help and Support

Run...

pEdéjo lietoto
dzesto

biezak lietoto

pédéjo dzesto

Log OFF IimarsD. ..

Windows XP Professional

Turn OFF Computer, ..

®OOO

Exit
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2. daja
25. Pec attéla noteikt, cik liels ir datora brivpiekluves atminas apjoms
System Properties ﬂ E
System Restore | Automatic Updates | Fiemate I
Cornputer Mame I Hardware I Advanced
Syztem:
Microgoft Windows <P
Professional
" ] Version 2002
[ ' Service Pack 2
: = Reqistered to:
T — lmars
Haorme
B5274-640-00571 26-23820
Cormputer:
Intel(R]
Pentiurn[R] 4 CPU 1.60GHz
1.62 GHz. 512 MBE of RAM
[ ok | Cancel Apply
® 1,62 gigaherci
®  aptuveni 55274 baiti
® $aja dialoga loga to nevar noteikt
@ 512 megabaiti-

26. Kura dialoga loga Display Properties lapina (sadala) var nomainit monitora
izSkirtspeju?
HE

Display Properties

Themesl Desktop  Secreen Saver IAppearancel Settings |

_ﬂ_'._J

I~ Screen saver
Settings | Previgw

ﬂait:l 103: minutes [ On resume, password protect

r~ Monitor power
To adjust monitor power settings and save energy.

click Power.
FPaower. .. |
(] I Catcel | Apply |

Desktop
Settings-
Appearance
Themes

®OOO

27. Ka sauc procesu, kura laika visa vai dala nepiecieSamas programmatiras, lai to varétu
lietot dator3, tiek saglabata datora cietaja diska?

® izpilde @ instalacija ® kopésana @  serviss
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28.

29.

30.

31.

32.

33.

Kadu taustinu izmanto ekrankopésanai?

@  Scroll Lock
@ Insert

®  Print Screen
@ F1

Kads datnes nosaukums ir pielaujams?

@ *gada_atskaite*.txt

@  20057?atskaite.ppt

® 2005 gada atskaite.xls
@  atskaite:2005gads.xls

Kads taustin$ jatur piespiests, lai uz darbvirsmas ar peli atlasitu vairakas ikonas, kas

neatrodas blakus?

® Ctrl
@  Shift
® Alt

@ Enter

Cik attela ir 1sinajumikonu?

=1 R, . J
.
AutoCAD 2004 My Documents My Mebwork,
Plares

& 41

Inkernet MEA LIVE 2005 My Computer  Adobe Acrobat

Explorer
® 4
@ Neviena
® 10
@ 6

Q

QuickTime
Player

)

6.0 Professi...

(o)

MNera
SkartSmark

]

Marton
Antivirus 20,.,

Kada var bit peles raditaja forma loga izméru mainas laika?

o hE

5
o
o 1

Datnes paplasinajums .RTF ir

@ teksta dokumentiem
@ datu bazém

® grafiskajam datném
@  arhiva datném
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34. Kura skata Windows Explorer loga ir vieglak atrast datni, ja ir zinams tas
izveidoSanas datums?
EFH

® Thumbnails

Tiles
Icons
List
Dretails

@ Tiles

@ Details

® List

@ Icons

35. Kada tipa datnes ieteicams parbaudtt ar pretvirusu programmu?
@® tikai izpildamas
@ tikai tadas, kas var saturét makrovirusus
® visas, iznemot teksta dokumentus
@ visas

36. Attela redzamaja printera instalacijas soli var noradit, ka

Add Printer Wizard

Name Your Printer
“Y'ou must azsign a name to this printer.

Type a name for thiz printer, Because zome programs do not support printer and server
name combinations of more than 31 characters, it iz best to keep the name az short as
poszible.

Frinter name:;
HF Lazerlet 2100

Do o want ba uze thiz printer az the default printer?

" Yes
@ Mg

< Back I Mest > I Catcel

nepiecieSams izdrukat testa lapu
printeris ir pieslégts $im datoram

So printeri turpmak lietos ka nokluséto
printeri varés izmantot art citi tikla datori

®OOO
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3. daja

37.

38.

39.

40.

41.

42.

43.

Kas notiks ar disketé esoSajam datném péc pogas Yes piespieSanas?

Dizk i1z not formatted E<

& The dizk in drive A iz not formatted.

Do pow want ta format it oy

tas tiks parkopétas cietaja diska
tas tiks izdzestas

nekas nenotiks

tam tiks izveidota rezerves kopijas

®OOO

Kadu taustinu kombinaciju lieto aktiva loga ekrankopésanai?

@D  Alt + Print Screen
®  Ctrl + Scroll Lock
®  Shift + Enter

@  Ctrl + Alt

Ar kuru taustinu Windows lietotnés parasti var aktivizét palidzibas sistému?

® Ctrl+F2

@ F7

® F1

@ F10

Ka nevar vienlaikus atlasrtt vairakas datnu ikonas?

® izpilda klik§ki uz pirmas vajadzigas datnes ikonas, tur piespiestu taustinu Shift un
izpilda klik8ki uz pédéjas vajadzigas datnes ikonas

@  tur piespiestu taustinu Ctrl un secigi izpilda klikski uz vajadzigo datnu ikonam

® ar piespiestu peles kreiso pogu apvelk ap vajadzigo datnu ikonam

@  uz katras vajadzigas datnes ikonas izpilda klik3ki un piespiez taustinu Insert

Grafisko datnu tipi ir

@® .HTM, .AVI, .MDB, .COM
@ XLS, .PPT, .TMP, .EXE
® .BMP, .WMF, .GIF, .JPG, .TIF

@ .DOC, .TXT, .RTF, .PDF

Ja péc datnes pardévésSanas mainas ari tas ikona, tas nozimé, ka
datnei ir mainijies izmeérs

ir mainits datnes paplaSinajums

datnei ir pieskirts nepielaujams nosaukums

datnei pieskirtais nosaukums ir garaks par pielaujamo

O)
@
©)
@

Kadus taustinus izmanto, lai no cieta diska dzéstu datni, neievietojot to atkritné?

@  Shift + Delete
@ Alt + Delete
® Ctrl + Delete
@ Delete
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44,

45.

46.

47.

48.

Ja no atkritnes atjauno dzéstu datni, kuras mape vairs nepastav, tad

O]
@
®

@

atjaunojama datne tiek parvietota cieta diska saknes mapé
atjaunojama datne tiek parvietota cieta diska mapeé Temp

datni no atkritnes nevar atjaunot, [1dz lietotajs nav izveidojis mapi, no kuras ta tika
dzésta

8T mape tiek izveidota un taja parvietota atjaunojama datne

MekléSanas nosacijumam *.? atbilst datnes nosaukums

@
@
©)
@

Atskaite
Atskaite.txt
Atskaite.doc
Atskaite.t

Kapéc saspiestai datnei ir mazaki izméri?

O]
@
©)
O]

tiek atmesta nevajadziga informacija
vienada informacija tiek Tpasi kodéta
tiek atmests formatéjums

tiek izmesti visi tukSumi

Kada gadijuma ekrana, arhivéjot datni uz disketi, var paradities $ads pazinojums?

®OO O

WinZip HE

| |
% Please insert digk #2 in drive &

T
Cancel |
™ Erase any existing files on the new disk before continuing Help |

arhiva datnei disketé nepietiek vietas un darba turpinasanai ir jaievieto otra
diskete

81 diskete ir bojata, tapéc jaievieto cita
ir parsniegts viena arhiva datné pielaujamais datnu skaits
§ads pazinojums arhivéSanas laika paradities nevar

Kurs$ apgalvojums par printera instaléSanu ir patiess?

@
@
©)
@

instalét printeri var tikai tad, ja tas datoram pieslégts un ieslégts
instalét printeri var tikai tad, ja tas datoram ir pieslégts un izslégts
instalét printeri var ari tad, ja tas datoram nav pieslégts

instalét printeri var tikai tad, ja tas datoram ir pieslégts

ECDL 2. modulis




<<
  /ASCII85EncodePages false
  /AllowTransparency false
  /AutoPositionEPSFiles true
  /AutoRotatePages /All
  /Binding /Left
  /CalGrayProfile (Dot Gain 20%)
  /CalRGBProfile (sRGB IEC61966-2.1)
  /CalCMYKProfile (U.S. Web Coated \050SWOP\051 v2)
  /sRGBProfile (sRGB IEC61966-2.1)
  /CannotEmbedFontPolicy /Warning
  /CompatibilityLevel 1.4
  /CompressObjects /Tags
  /CompressPages true
  /ConvertImagesToIndexed true
  /PassThroughJPEGImages true
  /CreateJDFFile false
  /CreateJobTicket false
  /DefaultRenderingIntent /Default
  /DetectBlends true
  /ColorConversionStrategy /LeaveColorUnchanged
  /DoThumbnails false
  /EmbedAllFonts true
  /EmbedJobOptions true
  /DSCReportingLevel 0
  /EmitDSCWarnings false
  /EndPage -1
  /ImageMemory 1048576
  /LockDistillerParams false
  /MaxSubsetPct 100
  /Optimize true
  /OPM 1
  /ParseDSCComments true
  /ParseDSCCommentsForDocInfo true
  /PreserveCopyPage true
  /PreserveEPSInfo true
  /PreserveHalftoneInfo false
  /PreserveOPIComments false
  /PreserveOverprintSettings true
  /StartPage 1
  /SubsetFonts true
  /TransferFunctionInfo /Apply
  /UCRandBGInfo /Preserve
  /UsePrologue false
  /ColorSettingsFile ()
  /AlwaysEmbed [ true
  ]
  /NeverEmbed [ true
  ]
  /AntiAliasColorImages false
  /DownsampleColorImages true
  /ColorImageDownsampleType /Bicubic
  /ColorImageResolution 300
  /ColorImageDepth -1
  /ColorImageDownsampleThreshold 1.50000
  /EncodeColorImages true
  /ColorImageFilter /DCTEncode
  /AutoFilterColorImages true
  /ColorImageAutoFilterStrategy /JPEG
  /ColorACSImageDict <<
    /QFactor 0.15
    /HSamples [1 1 1 1] /VSamples [1 1 1 1]
  >>
  /ColorImageDict <<
    /QFactor 0.15
    /HSamples [1 1 1 1] /VSamples [1 1 1 1]
  >>
  /JPEG2000ColorACSImageDict <<
    /TileWidth 256
    /TileHeight 256
    /Quality 30
  >>
  /JPEG2000ColorImageDict <<
    /TileWidth 256
    /TileHeight 256
    /Quality 30
  >>
  /AntiAliasGrayImages false
  /DownsampleGrayImages true
  /GrayImageDownsampleType /Bicubic
  /GrayImageResolution 300
  /GrayImageDepth -1
  /GrayImageDownsampleThreshold 1.50000
  /EncodeGrayImages true
  /GrayImageFilter /DCTEncode
  /AutoFilterGrayImages true
  /GrayImageAutoFilterStrategy /JPEG
  /GrayACSImageDict <<
    /QFactor 0.15
    /HSamples [1 1 1 1] /VSamples [1 1 1 1]
  >>
  /GrayImageDict <<
    /QFactor 0.15
    /HSamples [1 1 1 1] /VSamples [1 1 1 1]
  >>
  /JPEG2000GrayACSImageDict <<
    /TileWidth 256
    /TileHeight 256
    /Quality 30
  >>
  /JPEG2000GrayImageDict <<
    /TileWidth 256
    /TileHeight 256
    /Quality 30
  >>
  /AntiAliasMonoImages false
  /DownsampleMonoImages true
  /MonoImageDownsampleType /Bicubic
  /MonoImageResolution 1200
  /MonoImageDepth -1
  /MonoImageDownsampleThreshold 1.50000
  /EncodeMonoImages true
  /MonoImageFilter /CCITTFaxEncode
  /MonoImageDict <<
    /K -1
  >>
  /AllowPSXObjects false
  /PDFX1aCheck false
  /PDFX3Check false
  /PDFXCompliantPDFOnly false
  /PDFXNoTrimBoxError true
  /PDFXTrimBoxToMediaBoxOffset [
    0.00000
    0.00000
    0.00000
    0.00000
  ]
  /PDFXSetBleedBoxToMediaBox true
  /PDFXBleedBoxToTrimBoxOffset [
    0.00000
    0.00000
    0.00000
    0.00000
  ]
  /PDFXOutputIntentProfile ()
  /PDFXOutputCondition ()
  /PDFXRegistryName (http://www.color.org)
  /PDFXTrapped /Unknown

  /Description <<
    /FRA <>
    /ENU (Use these settings to create PDF documents with higher image resolution for improved printing quality. The PDF documents can be opened with Acrobat and Reader 5.0 and later.)
    /JPN <FEFF3053306e8a2d5b9a306f30019ad889e350cf5ea6753b50cf3092542b308000200050004400460020658766f830924f5c62103059308b3068304d306b4f7f75283057307e30593002537052376642306e753b8cea3092670059279650306b4fdd306430533068304c3067304d307e305930023053306e8a2d5b9a30674f5c62103057305f00200050004400460020658766f8306f0020004100630072006f0062006100740020304a30883073002000520065006100640065007200200035002e003000204ee5964d30678868793a3067304d307e30593002>
    /DEU <>
    /PTB <>
    /DAN <>
    /NLD <>
    /ESP <>
    /SUO <>
    /ITA <>
    /NOR <>
    /SVE <>
  >>
>> setdistillerparams
<<
  /HWResolution [2400 2400]
  /PageSize [612.000 792.000]
>> setpagedevice


